How to File a Brief

Before filing a brief, an Appearance of Counsel form must be filed by all
non-court appointed attorneys and it must also be processed by the Case Administrator.

1) Loginto CM/ECF.

2) From the Startup page, select the menu option ‘Filing’.

3) The ‘File a Document’ screen will open.

4) In the ‘File a Document’ screen, enter the case number and press [Tab].

5) Click in the ‘Type of Document’ field and begin typing the word ‘brief’.

6) Scroll through the list of Brief filings to locate the type brief you are filing. Click to select the
type brief being filed.

7) Click [Continue].
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8) The below “Attention” message will appear which advises of additional requirements when
filing a brief. Review the message and ensure your filing is in compliance.

9) Click [OK].

Briefing A | |

Your document may be stricken if you have not filed an appearance form in this case.
Court appointed counsel are exempt from this requirement.

17-10010

Counsel must also file 7 paper copies of the brief with the Court.

a A Certificate of Interested Persons must be included in this document.
This document must also contain a Certificate of Compliance. See.
FRAP 32(g)(1).

I Any required appendix must be filed within 7 days of today's date.

OK

10) Select the party you represent by clicking on their name in the Filer box.

File a Document | Motion filed

File to case: 17410010

~ Party Filer

Please select each party you represent in the list below:

USA Appellee-Plaintiff 17-10010 USA v Henry Bryant
Select Al \
Selected

All

11) Browse and upload your document(s).

~ Uplead Documents

Description

IAppeHee Brief

Browse...
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12) Review the Docket Text pane, click [Continue].

~ Docket Text

Appellee’s Brief filed by Appellee USA. [17-10010]
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13) [Final Review] review the docketing transaction. If corrections are needed click [Edit] and
make necessary corrections. Once docket entry is correct, click [Submit].

File to Case
17-10010

Type of Document
Appellee Brief

Party Filer
USA (Appellee-Plaintiff) 17-10010

Upload Documents
Robertssuccessive pdf (17 pages)

Docket Text
Appellee’s Brief filed by Appellee USA. [17-10010]

After you click the Submit button, you cannot change this filing.

Have you redacted personal identifiers from the document you filed?

14) You will receive a message confirming the filing has been completed successfully. Click [OK]
to return to the filing screen.

© The filing has been completed successfully.
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